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Introductory Guide to Surplus Line Information (SLIP) Enhanced

California’s Electronic Filing System
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Quick Info Table

: - » The Quick Info table provides an
SLIP; 1 SL\’\ - A overview of transactions handled
- I~ \ e by the logged-in user compared

0 POLICIES = SUBMISSIONS = TAGS ACCOUNT = REPORTS = ANALYTICS USERS = CONTACTS £ 5 With a” Users Of the brOkerage.

“You are logged in as PATERK, on behalf of [5466] SURPLUS INSURANCE BROKER (DA111111), . Changs Location
Welcome, PATRICIA MCAULEY! » The Categories include:
We have been updating SUP. Check out some of the recent changes.
BHYI0I5 A new Analytics tab has been added to SLIP. + $ Pay Stamping Fee 1. Unsubmitted transactions
5/25/2015  SL2 Form optimized for entering admitted insurers. + ] @ Quick Info : Tra n SaCtIO n S Wlth a I e rts
Policy Actions My Unsubmitted Transactions 0

Create New PO"C 9 1 Total Unsubmitted Transactions

Create a new policy, upload documents, and complete online forms through the SLIP Create Mew Policy M;ard.z My Unsubmitted Tranzactions with Alerts

2.
3. Open tags
4 Pending and returned

Total Unsubmittad Transactions with Alerts

transactions

@y Create Renewal ©
\t_’/ - My Open Tags
Report a Renewal for an existing policy or create a renewal from scratch through the SUP Create Renewal Wizard.

3 Total Open Tags

1 Create Endorsement © Total Informatioral Tage
Report Endorsements, Cancellations, Audits, and Extensions for existing policies or create Endorsements from

scratch through the SLIP Create Endorsement Wizard. Transactions Pending Review

.| » Click on the number hyperlinks
e NG D to display the list of transactions

Unload policy data in bulk for direct submission to the SLA or for further review in SLIP through the SLIP Bulk
= > Each category shows the transactions
by the logged-in user and all users in

the brokerage.
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My Unsubmitted Transactions

» My Unsubmitted Transactions
e | = lists the policies that the logged in
ged in as PATERK, on behalf of [8466] SURFLUS INSURANCE BROKER (0At1111%), . [chan 5= Location ] user has Saved'

» Transactions cannot be
submitted to the SLA with alerts.
Alerts must be corrected before
submission.

» Select an item without any alerts
by checking the check box next to
the policy number. The Submit
Selected Transactions button will
be enabled for the user to click on.
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Total Unsubmitted Transactions

255 | SOA :

HOME Qavllsial SUBMISSIONS TAGS ACCOUNT REPORTS ANALYTICS USERS = CONTACTS

,O Policy Search

ged in as PATERK, on behalf of [3466] SURPLUS INSURANCE BROKER (0A111111)

Policy Search @ My Unsubmitted Transactions. @ Returned Transactions
i

[change Location]

# Create New Policy

Broker Reference Date:

» The Total Unsubmitted

Transactions number
hyperlink displays the
number of saved transactions
by all the users in the
brokerage.

Selecting the number hyperlink
will transfer the user to the
search screen. Under the
Policy Search Results will be a
list of the unsubmitted
transactions by all users of the
brokerage.

Selecting the My
Unsubmitted Transactions
tab displays a list of those
unsubmitted transactions
saved by the logged in user.
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Deleting an Unsubmitted Transaction

» To delete an unsubmitted
e e transaction:

You are logged in as PATERK, on behalf of [8466] SURPLUS INSURANCE EROKER (DA111111), . [Change Location]
S Policy Search # Create New Policy

Q. Policy Search # My Unsubmitted Transactions | @ Returned Transactions

mm— o Enter the search criteria

Enter one or more search criteria below: The results will be limited to the first 500 matching records.

“TEST123 o Click on the Policy Number
[ Only Boltctes with Unsubmitted Trancactions [ Only Potictes with Alerts SLA Submission Number: @

[ Search Previaus Polioy Numbers

Broker Reference Number: €

- e wish to delete.

Bt

Effective Date:

Submission Date:

@

WU Q. Search

Policy Search Results

Click the Policy Number ta view a policy.

Policy Insured Policy : £ Unsubminied | # Retuned | 2 Open
Number & Name Type STransactions | o cactions | Trensactions | Tags | TS

# ‘ IEsTIZ TESTING INSTITUTE 5 1 1 ] [ 3
" -n- " 10 7 items per page 1-10f 1 ftems

™
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Deleting an Unsubmitted Transaction (continued)

:SLIP, SL\(\

> At the bottom of the Policy
Details screen, click the
S— — Delete icon (you may need
- = to click the edit icon to the
left of the transaction you
wish to delete to expand
'I,:":"““_"f"":_“""’ b T Lo Tl o Tes the Transaction Details
S— E—— section first).
e — > The policy will be removed

O] e EENCAREIEEIE from your saved list.
3 - -

COVERAGES

-----

Gross Premium: £00.00
FEES
......... | |
fin e
[ e sae
v suzsoe
$125.00

SOA

CALIFORNIA




My Unsubmitted Transactions with Alerts

LB | SO

Wou are logged in a5 PATERK, on betalf of [8468] SURFLUS INSURANCE BROKER (DAT11111), [Enange wecation]
(©  Policy Search # Create New Polic
@ My Unsubmitted Transactions @ Returned Transactions.
My Unsubmitted Transactions -
The tronsoctions listed below hove work in progress that has not et been submitted to the SLA for review.
Policy nsured Transaction Effective Endiorsement b
Nusmber Nams Type Caze Number e | e
Cnv N
] | # | TESTI: ESTIMG et 5 o Q H 3
| oa n . ow o iteens per page t\au/nm

2 glerts have bey ified for this i This transoction connot be submitted to the SLA for review until oil alerts are resolved

Section ¥ Field Name Alert Description |
I ranEacTion Effective Date ® Date is bafore Broker License Effective Date

5.2 Form 5L2 Form 5L2 Form s missing
1 SL1 Form SL1 Form SL1 Form is missing

My Unsubmitted Transactions
with Alerts hyperlink brings
you to a list of your saved
transactions with Alerts.

To submit a transaction to the
SLA, the user will first need to
correct all the alerts. Click on
the number hyperlink under
Alerts to view the Alert
summary.

Once the alerts are cleared,
select the item by checking
the check box. The Submit
Transactions button will be

enabled for the user to click
on.

SOA

CALIFORNIA



Total Unsubmitted Transactions with Alerts

HOME Qawllslal SUBMISSIONS TAGS ACCOUNT REPORTS = ANALYTICS USERS CONTACTS

ged in as PATBRK, on behalf of [3466] SURPLUS INSURANCE BROKER (0A111111), [Changs Location]
S| Policy Search 7 Create New Policy

=W M 3 My Unsubmitted Transactions | @ Returned Transactions

Policy Search Criteria

Enter on ore seard bel resul be limite first 500 matching record:

Policy Number: L ] nsured: ‘@

|
& onl [ Only Palictes with Ales rts SLA Submission Number: @
[ Only Pahictes with Open Tags
Eroker Reference Number: @
er Reference Da
Date:

Policy Search Results

the Policy Number ta view a policy.

uuuuuuu

TEST123 TESTING INSTITUTE

a-00 B 1-1af 1 items

Total Unsubmitted Transactions
with Alerts shows the number
of policies with alerts saved by
all the users in the brokerage.

Selecting the number hyperlink
will bring the user to the search
screen. Under the Policy
Search Results section will be
a list of all the unsubmitted
transactions with alerts for the
brokerage.

Selecting the My Unsubmitted
Transactions tab will display a
list of only those unsubmitted
transactions with alerts for the
logged in user.
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My Open Tags

My Open Tags tab displays a
list of tags for the logged in

HOME = POLICIES = SUBMISSIONS [RFY6E ACCOUNT = REPORTS ANALYTICS USERS = CONTACTS H SETTINGS | Lt user
Q My Open Tags
» There are three options to
answer tags:
Num%r, DECZP-:E\JEJ\'ALHAEI‘.ORECC%DCWRZDR — IT"ESTCLSE'\IG. ° CIiCking the CheCkbOX neXt to the
I o 1= Tag Number hyperlink allows you to
) - - —— select multiple tags.
& proe ettt | o st g o Clicking the Tag Number takes you

to the specific tag.

o Selecting the Policy Number
hyperlink allows you to view the
policy details before responding to
a tag.

SOA
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Responding to Multiple Tags

- . » In the first option, the user
e e e OO o o s e o D | can select one or more tags
Youare ogged in as PATERK, an behalf of (8466] SURPLUS INSURAICE BROKER (OA111111), Eerelie ey to reS p O n d to by Ch e Cki n g

X My Open Tags

- the checkbox next to the tag
number.

To respond to tags, select one or more tags below and click the Respond to Selected Tags button. You may respond to one or more non-informational Tags at the same time,
regardless of Policy Type or Transaction Type.

Tag Transaction | Effective Submission Submission
B2 | TaaTee Policy Number | Insured Name ‘ o ‘ e Tag Status ‘ Due Date ‘ o ‘ e
@ 374127y | DEC2L - RENEWAL HAS NO RECORD OF PRIOR | . TESTOSENO. o— oozt LELS P
285 | powrcy e 1 enewe! ! (Unanswerad) 24/0001 = .
; TEST CASENO, ) Open ) 2016-05-
| 374012823 | SL10- MISSING SL1 FORM TESTABC Renewal 06/23/2016 08/22/2016 05/24/2016
1 (Unanswered) 240001 y
; TEST CASENO, ) Open ) 2016-05-
| 374010824 | SL11- MISSING SL2 FORM TESTABC Renewal 06/23/2016 08/22/2016 05/24/2016 R
: S - n to e e Cte a S
0 B0 B S eSpO g

=) button which is directed to
the Tag Response page.

SOA
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Multiple Tag Response

SLP, | St wassemy W > |1 Ne user responds to

Sifphs L nfrmatien Poral CALIFORNIA

= e the tag in the Response

HOME POLICIES  SUBMISSIONS ACCOUNT REPORTS ANALYTICS USERS CONTACTS SETTINGS ~ LOGOUT

You are logged in as PATBRK, on behalf of [8466] SURPLUS INSURANCE BROKER (QA111111), . [Change Location] b O X
[

Q Tag Response

You are responding to the following tags. You can expand any row using the arrow icon on the left to see details of the tag.

» If a document is

‘ ‘ Tag Number & Tag Type. Policy Number Transaction Type Due Date | ‘
| 374012820 DEC21 - RENEWAL HAS NO RECORD GF PRIOR POLICY TESTABC Renewal 06/23/2016 x .
» | 374012873 SL10 - MISSING SL1 FORM TESTABC Renewal 08/22/2016 b 3 re q u I re d t h e u S e r Ca n
| 374012824 SL1L - MISSING SL2 FORM TESTABC Renewal 08/22/2016 x I

select the file from

Tag Response

] L) .
Note: Entering and submitting a response below will respond to all unanswered tags listed in the Tag Summary panel. I S e r I e S a l I C I C O l l

* Response:

Upload Documents (optional): Each file must be less than 10 Mb in size and one of the following formats: TIFF, PDF, PNG, PDF/A, or JPG/JPEG. b u tto | l to S e | I d to tI | e

File Name Size Tag Number

No files selected S Ll \
-

Select files...

Back

Submit Response

SOA
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Responding to a Tag from a Tag Number

Hyperlink

zzzzzzzzzzzzzzzz

SLA Analyst: PATRICIA

Due Date:  08/22/201%

se: Please provide a complated SL1 form.

» In the second option, the user

clicks on the Tag Number
hyperlink and the Tag Details
screen opens.

Click on the Respond button
to navigate to the tag response

page.

SOA
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Tag Response

4’&
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Informatin Porta

HOME = POLICIES = SUBMISSIONS WESeSN ACCOUNT = REPORTS = ANALYTICS = USERS = CONTACTS

You are logged in as PATERK, on behalf of [8466] SURPLUS INSURANCE BROKER (OA111111), .

Q Tag Response

You are responding to the following tags. You can expand any row using the arrow icon on the left to see details of the tag.

HELP  SETTINGS = LOGOUT

Change Location

Policy Number

Tag Type

Tag Number &

Transaction Type

Due Date

‘ » | 74012873 SL10 - MISSING SL1 FORM TESTABC

Renewal

08/22/2016

Note: Entering and submitting a response below will respond to all unanswered tags listed in the Tag Summary panel.

q * Response:

Tag Response

Upload Documents (optional):

File Name

No files selected.

Select files...

Size

Each file must be less than 10 Mb in size and one of the following formats: TIFF, PDF, PNG, PDFIA, or JPG/IPEG,

Tag Number

(¥ Submit Response

Enter the answer to
the tag in the
Response field.

Upload additional
documents (if
required) by selecting
the file.

Click the Submit
Response button to
send your response to
the SLA.

™
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Responding to a Tag from the Policy Number
Hyperlink

SLP, | S

ged in a5 PATERK, on behalf of [3466] SURPLUS INSURANCE BROKER (0AT11111), (Changs Location]

=

4= Policy Details

Policy Details -
Policy / Binder Number-  TEST, Ef ive Dat 23/2018
olicy Type: Dat: 372017
ry Insured Name: E N
red Address: CA 54578 ANEERING G MANAGEMENT
D STAT
Exemy
# Edit
Transactions —
e e e P e I g [ooa ] ]
#  2016-05-24/000] Renewal Registerar 06/23/21 4260000 $0.00 §
[ 1| 10 v [ oEE
[ Exclude Backours B4 Exclude Return =d # CreateRenswal | # Creats Endorssment
Transaction Details -
Submission Number: 2018-05 2470001 Submission Date: 05/24/2016 Submitted By: PATRICIA MCAULEY Status: Registered
Transaction Type: Renswal endorsement Number. Registered By: PAT MCAULEY Registration Date: 05/24/2016

d click the Respond to Selected Tags button. You may respond to one or mere non-Informational Tags at the same time,

Tag Smatus
a
a
It
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»

In the third option, click on the
Policy Number hyperlink from your
tag search to view details of the

policy.

The transaction details appear at
the bottom of the screen so the user
can review what was previously
submitted for that policy number
prior to responding to the tag.

On the Tag Summary section of the
page (the user may need to click
the edit icon to the left of the
transaction they wish to view in
order to see the Tag Summary
section), the same tag options are
available as when the user selected
the number hyperlink next to the My
Open Tags on the home page.
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Total Open Tags

b Total Open Tags is a list of all open
tags for the brokerage.

HOME  POLICIES = SUBMISSIONS WFXeSl ACCOUNT REPORTS = ANALYTICS =~ USERS = CONTACTS

You are logzed i as MTRAIN, on behalf of [474] TRAINING BROKERAGES (123456), -

Q) Tag search b Total Informational Tags is a list of all
(@ e | — iqformational tags that have not been
Tag Search Criteria Vlewed .

Enter one or more search criteria below. Note: If you are looking for historical dota, please expand the date range of the request.

Tag Number: @ Policy Number:

> The top section shows the search

criteria for open tags. You can also
- select other search options from the
= drop down menu.

Note: If Tag Number is provided, all other search criteria will be ignored.

7\
4]

Submission Date:

07/10/2015 to

o R ||| ) The bottom section shows the search
results from the search criteria. After
Z;’;:ji‘:fy;:gfﬁuijiif;'j;;f””’f"’S’”E“’W"“”“‘"”‘”ERE‘”"““E’E"E"T"g””“""‘ You may respend ko ene or mere nen informational Tass at the same fime, resaraless Se|eCtIng the tag(S) tO respond to,

e [ [ follow the same steps as answering
o e s My Open Tags.

.
Tag Type Poiicy Number | Tnsured Name. =
uuuuu
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Transactions Pending Review

2L | SOA

ged in as PATERK, on behalf of [3466] SURPLUS INSURANCE BROKER (0A111111), . Change Location
p Submission List = New Bulk Submission
b Date Ra 20 roker Referen:
O ow ubmission: Source:. || Broker Reference Numl ber: . CGear
%] how Pending Revi ew
LA - Broke -
Submission s SI:; SSSSSSSS ource Submission Status Reference Broker Reference Number Total Premium | o= C?o "
/ fﬁ\ am
| a ] ( Submitzad )
n 10 tems DETM of 1 items

» Clicking on the Transactions Pending Review number
hyperlink displays the number of transactions that have
been submitted to the SLA and are waiting review.

SOA
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Returned Transactions

2L | SO

ged in as PATERK, on behalf of [5466] SURPLUS INSURANCE BROKER (0A111111), - Change Location

mmmmmmmmmmmmmmmmmmmmm

Mo records found.

» Clicking on the number hyperlink next to Returned
Transactions will display a list of transactions returned
by the SLA for user review and resubmission (if
required).

SOA
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